


Uploading HTML and Graphic filesusing WS_FTP (Windows)

Before you will be able to upload files to your welsite, your account must be activated for FTP access by
SBCEO IT Services. Thisis done by submitting the Teacher/Depatment Website Application. Please
contact I'T Services at 964-4710 ext. 5250 for more information.

Y ou must have an FTP client such asWS _FTP installed to perform the upload procedure.

1. Create asub directory on your computer and name it website.

2. Construct your html and graphicsfiles (GIF or JPG) and save them to your website directory. Note:
the homepage file must be named Welcome.html.

3. Once you have a connection to the Internet, open the WS _FTP client. If thisisyour first time, create
an SBCEO entryin WS _FTP asfollows:

1. Select New.
sEesion Erpperties 2. TypeSBCEO in Profile Name.
General | Slartup] .ﬁ.dvanced] Firewall] 3 Type ftprCGOOI‘g II’I HOH Name
Profile Name: [SBCED = | N 4. Select Automatic for Host Type.
Host Mameséddress:  |ftp.shoeo.org Delete S. Type your account narnein User ID.
S TR = 6. Typein your password in Password.
o = e 7. Click on the Startup tab.
; 8. Inthelnitial Remote Host Directory box,
Password: | M E typein public_html.
Accourt: | 9. Click OK.
Comment | The program will automatically find your
public_html directory.

Ok I Cancel | Bpply | Help |

4. After you've entered your public_html directory, you are ready to upload files. The FTP client window

will change to the following view:
Local System represents files on your computer. Remote
Site represents filesin your user directory on the SBCEO
server.

WS_FTP will automatically place you in your
public_html directory on the webserver. To upload files
you will select the file(s) from your computer (Ieft side)

and press the -> button.
The files will begin transferring to the SBCEO server.

Files can also be transferred from your direcory on the
server to your computer by sdecting the file and then

pressing the <- button.

After you've uploaded all html and graphic files remember to rename the homepage file toWelcome.html by
selecting that file, clicking on the Rename button and renaming thefile. (Thisis case sensitive, uppercase W
andlowercaseelcome.html). Theschool'sURL will be http://www.sbceo.org/~accountname. Y ou must have
the “~" before the account name.
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Uploading HTML and Graphic filesusing Fetch (M acintosh)

Before you will be able to upload files to your website, your account must be activated for FTP access by
SBCEO IT Services. Thisisdone by submitting the Teacher/Depattment Website Application.

Please contact IT Services at 964-4710 ext. 5250 for more information.

You must have an FTP client such as Fetch installed to perform the upload procedure.

1. Create afolder on your computer and name it website.

2. Construct your html and graphicsfiles (GIF or JPG) and save them to your website folder. Note: the
homepage file must be named Welcome.html

3. Once you have established a connection to thelnternet, open Fetch. Fill inthe following information to
create a New Connection.

New Connection...

Enter host name, userid, and password (or 1 Type in ftp sbceo org for Host

choose from the shortcut menu): 2' Typeinyoﬁr aCCOILlnt namein.User ID

Host: |ftp.sbceo.org | 3. Typeinyour password in Password.

User ID: |acmuntname | g CE:II’:tCelr( pOUKb.|IC_htm| n Dlrectory.

Password: |"""- | Fetch will automatically find your public_html

directory and open a new window which will
graphically show files on the server and your

Shortcuts:  [) Cancel | computer.

Directory: |puhlic_htm|

4. Fetch's main window will appear. Select Automatic at the bottom of the window. The files displayed
in the large window represent files in your account on the SBCEO server. To upload files to the SBCEO
you select Put File.

0 =——————<rtpsheceninn=—""r—i———HH
e [public htm ~] sas When you select Put File Fetch will then
D) Welcome html 1K 09711702 File i i i i
£l 2:) srglsli{[ :r Window showing the files on your
Transfer

Y ou select the file by clicking on Open.
Fetch will then display the file and you
select OK.

A running dog icon indicates the file isbeing
=| ® Automatic transferred. When the main window
() Text . .

reappears the file transfer is complete.

) Binary o
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Onceall the arefiles are uploaded, rename the homepage filetoWelcome.html. To do this, highlight the file
name, go to Remote on the menu bar and select Rename Directory or File In the box, ente the new file
name Welcome.html (uppercase W and lowercase elcome.html) and then click OK. The URL will be
http://www.sbceo.org/~accountname. Y ou must have the "~" before the account name.
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